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‘We are so happy that we chose Aspire to support us in building our workforce for PE’



Who are Aspire 
Training Solutions…
Today’s children may be the first generation to have a shorter life expectancy 
than their parents. Aspire want to change that. We know active children do better 
and we know that the first ten years of a child’s life provides a critical window for 
creating a lifelong commitment to physical activity.
To encourage this lifelong commitment, children need the opportunity to be active, the support and the skills. 
Aspire Training Solutions exist to ensure those that create the opportunity, provide the support and develop the 
skills, can.

Aspire Training Solutions are an Education and Skills Funding Agency (ESFA) registered apprenticeship training 
provider. Our apprenticeships vary in level, content and duration, tailored to suit differing needs and wants. One 
thing, however, that remains consistent throughout is the quality you receive when choosing Aspire.

PE and sports is what we do. Through passion and years of experience, we’ve garnered expertise and 
understanding. In 2012 we made the decision to channel this industry knowledge into apprenticeships.

We wanted to support those who had the same passion to end physical inactivity to both succeed in the sector 
and drive it forward.

That is what we did and continue to do. To date, over three hundred apprentices have trained with Aspire, each 
gaining the knowledge, skills and confidence to reach their greatest potential.

All our apprenticeships have been developed based on stakeholder consultation and careful planning with 
sector specialists, underpinned by quality and evidence-based practice. Our blended learning delivery design 
encompasses a range of methods to engage learners and offer a rich and exciting programme.



Welcome
Thank you for choosing Aspire Training Solutions as the Training Provider for your 
apprentice.
As a training provider, we will work to ensure your apprentice receives the highest quality training, incorporating 
digital and face to face delivery to offer a truly forward-thinking approach. Bespoke training provision will ensure 
their training has a positive impact your organisation as well as them as an individual, helping you to grow your 
workforce in a fit-for-purpose way.

We have created this Employer Handbook to provide you with a little bit more background, key contacts, and 
to ensure that you have as much information as possible to support you as your apprentice commences training 
with us.

It also clearly outlines the expectations from your apprentice, you as the Employer, and Aspire Training Solutions 
as the training provider.

We highly value the support of our Employers with Apprentices. Feedback is always welcomed and all times and 
will be acted upon if required. Throughout the Apprenticeship, there are regular opportunities for Employers to 
discuss any issues with Aspire Training Solutions staff.

Please ensure that you read this carefully and keep safe to refer to in the future if necessary. We have included 
everything relevant from initial funding to end point assessment. Should you require any clarification at all, 
please do not hesitate to contact us as we are always happy to help.
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What is an Apprenticeship?
An Apprenticeship is a genuine job with an accompanying assessment and skills 
development programme. 
It is a way for individuals to earn while they learn gaining valuable skills and knowledge in a specific job role. 
The apprentice gains this through a wide mix of learning in the workplace, formal off-the-job training and the 
opportunity to practise new skills in a real work environment. It is a combination of on and off the job training.

Anyone can apply for an 
apprenticeship, as long as 
they:

• Are 16 or over

• Are eligible to work in the UK

• Are not in full time education

• Have not had previous 
funding for the same level 
and type of qualification

• Are learning and developing 
new skills

Employers are increasingly 
finding that Apprentices can offer 
an attractive way to diversify 
recruitment and bring in fresh talent 
to their companies. Apprenticeships 
are great news for Employers, as 
they prove beyond a shadow of a 
doubt that a person is not only fully 
qualified but has also proved how 
well they perform in the workplace 
to a demanding national standard.



Aspire Apprenticeships
The apprenticeships we offer are detailed below along with the duration of the 
programme including End Point Assessment (EPA).
We have a qualification factsheet for each apprenticeship that details the type of role your apprentice will need 
to do so there is relevance to the knowledge, skills and behaviours of the apprenticeship. It also provides details 
of the full added-value training and qualifications we provide access to along with the process for end-point 
assessment (EPA). You will receive this qualification overview when you discuss the apprenticeships we offer with 
our Development

Executive for apprenticeships. It will also be sent to you again when your apprentice commences their training.



Name of 
Apprenticeship

Duration 
(including end 
point assessment)

Cost of 
training

Summary of Job Role 
(NB. Apprenticeship includes £1,150 of added value 
training at no extra cost)

Level 2

Community Activator 
Coach

Up to 20 months £6000 The Community Activator Coach will plan, deliver and 
reflect on delivery of sport and activity opportunities 
within a school, local community or sports organisation. 
Ideal for a new recruit.

Level 3

Teaching Assistant with 
PE and School Sport 
Specialism

Up to 20 months £5000 Apprentices will undertake a flexible and varied role as a 
Teaching Assistant with additional PE responsibilities. The 
candidate will receive PE specific training in addition to 
their TA qualification. They can support PE lessons and will 
deliver lunchtime, afterschool clubs and holiday provision. 
Ideal for a new recruit.

Level 3

Community Sport & 
Health Officer (employed 
by schools)

Up to 24 months £9000 The Community Sport and Health Officer apprenticeship is 
a perfect upskill opportunity for an experienced Teaching 
Assistant who can take on lead on PE and develop a variety 
of initiatives and projects to engage pupils, parents and 
the community in PE and Sports. The candidate will receive 
HLTA level teaching and learning training in addition to the 
CSHO apprenticeship. External bid writing and community 
engagement is a big part of the role.

Level 3

Community Sport 
& Health Officer 
(employed by coaching 
organisations or leisure 
trusts)

Up to 20 months £9000 The Community Sport and Health Officer apprenticeship 
is a perfect opportunity for to develop a sports coach who 
can lead on sports development and pupil/community 
engagement. Carrying out needs analysis, auditing 
existing provision and aligning to strategic and operational 
objectives is key to the role. This then leads to generating 
an action plan, identification of activity based projects and 
external bid writing.

Level 2

Leisure Team Member

Up to 20 months £5000 The Leisure Team Member will play a vital role in improving 
public health by supporting, enhancing and delivering the 
day to day operations and services of a leisure / fitness 
facility.

Level 2

Community Activator 
Coach

Up to 20 months £6000 The Community Activator Coach will plan, deliver and 
reflect on delivery of sport and activity opportunities 
within a school, local community or sports organisation.

Level 4

School Sports Coach

Up to 20 months £9000 The School Sports Coach apprentice has an important role 
to play in improving the health and wellbeing of children, 
families and communities by delivering fun, inclusive and 
engaging activities that help to bring about a change in 
physical activity habits. They will use extensive technical 
and tactical sports knowledge and skills to design and 
deliver coaching programmes that engage, motivate and 
evolve participants’ skills and performance.

During this programme, Apprentices will engage with 
training that will develop and enhance their coaching skills 
and equip them to work in a variety of environments, with 
a range of stakeholders and work effectively in partnership 
with other organisations. In addition to this, there will also 
be a unique opportunity for candidates to engage with 
training that will develop and enhance their leaderships 
skills and classroom practice/teaching so they can deliver 
whole class teaching for PE.

Our Apprenticeships



The Value of Apprenticeships
REDUCING RECRUITMENT COSTS
Aspire Training Solutions can help to identify and recruit the right candidates that are fit for your organisation. 
We advertise on National Apprenticeship Service (NAS) and where necessary on other platforms such as Indeed, 
Social Media and local job platforms. We have comprehensive recruitment support packages to help you identify 
the best option for you in finding the perfect candidate for your organisation. Details of these will be provided to 
you when we discuss our apprenticeship programme with you.

GROWING OR DEVELOPING TALENT
Apprenticeships are a great way of recruiting new staff that have potential to make a huge impact on your 
organisation. You can also use the apprenticeship to provide CPD to existing staff who may benefit from further 
training opportunities to help them to grow into new roles or take on new responsibilities and/or projects.

INCREASE STAFF MOTIVATION AND COMMITMENT
According to NAS, 88% of employers believe that apprenticeships lead to a more satisfied workforce.

Apprentices tend to be loyal and motivated to perform well, knowing that a promising career could be ahead if 
they are successful in the company. Employers showing a commitment to an apprenticeship are demonstrating to 
that individual that they are valued and have a secure role for the duration of the training.

HELPING YOU TO IMPROVE STANDARDS AND DRIVE BUSINESS GROWTH
Apprenticeships can offer a means of developing your existing workforce, increasing productivity and innovation. 
The apprentice gets exposed to new knowledge and by putting it all into practise they can deliver results in 
your business. Using the tasks and projects that form part of the apprenticeship to link to your organisational 
objectives and targets can really help to see wider impact.

IMPROVE STAFF RETENTION
According to the NAS, 80% of employers feel that having apprentices reduces overall staff turnover.

You can pass down the knowledge from your experts to incoming or existing members of staff while keeping 
skills in-house. By growing your own talent, you can start identifying potential managers, which makes planning 
for the future easier.

SHARING GOOD PRACTICE
Aspire are part of a wide network of providers within the sports and physical activity sector, working with over 
40 coaching partners. This means there is a wealth of good practice sharing that filters down to the apprentices 
allowing them to benefit from years of industry experience and hear about new initiatives and ideas as part of 
their training journey.

FUNCTIONAL SKILLS
English and Maths with be embedded as part of our apprenticeship standard delivery for all candidates. We also 
provide access to functional skills training for those seeking/needing to achieve Maths and / or English as part of 
their training process. Learners are exempt from functional skills if they have achieved a minimum grade C/ Level 
4 or equivalent in Maths and English.



Employer Journey
REQUIREMENTS
Aspire Training Solutions will work with your organisation to determine your requirements, looking at whether 
you need to recruit for the role or utilise your apprenticeship funding for current staff. Our initial meeting will 
determine exactly what you are looking for and the training and support we can provide you as the employer.

We will go through all details on non-negotiables in the initial meeting and ensure you are fully aware of the 
process. This will be followed up in writing so you have everything you need to make an informed decision about 
our apprenticeship offering.

RECRUITMENT AND SELECTION
As your training provider, we can support in the recruitment of high-quality candidates for your organisation. 
Aspire Training Solutions will work with you to create the perfect job advert for your vacancy and post across our 
platforms. We can complete a full pre-screening/eligibility of all candidates including a digital interview. You as 
the employer can then conduct interviews with the strongest candidates and select the right one for the position. 
We are also able to support with face-to-face interviews and can offer practical task ideas and coordination if 
you decide to incorporate this within your recruitment process. You would then undertake normal employer HR 
processes such as job offer letter, contracts, DBS checks and contacting references. Full details of our recruitment 
process and charges can be provided on request.

FUNDING THE APPRENTICESHIP
Your apprentice will be enrolled onto the most relevant Apprenticeship Standard which shall be paid for by one of 
the following means:

• LEVY FUNDED APPRENTICESHIPS
Organisations with a payroll bill of over £3m pay into an apprenticeship levy each month. This amounts 
to 0.5% of their monthly payroll value and is assigned to their digital apprenticeship service account 
each month (plus a 10% monthly value top-up by the government) and stored there as a voucher to use 
on apprenticeship training. Each voucher lasts for a duration of two years before expiry at which point 
it is absorbed as a tax. It needs to be used before it expires and can only be used to fund approved 
apprenticeship standards (not apprentice wages). Large levy paying organisations may be able to fully 
cover training costs by their levy contributions. Where levy funds do not fully cover training payments, 
employers are only liable for 5% of any surplus costs. The remaining 95% of surplus costs are covered by the 
government.

• NON-LEVY ORGANISATIONS - CO-INVESTMENT MODEL WITH THE GOVERNMENT
For non-levy paying organisations, the government commit to covering 95% of any apprenticeship training 
costs, up to the maximum funding band value of each apprenticeship standard. Employers are then 
invoiced for 5% direct by the training provider, generally in several equal payments at points along the 
apprenticeship. Organisations with less than 50 employees who recruit a 16-18 year old receive 100% of 
training costs from the government.

• LEVY SHARING
Small organisations are sometimes able to benefit from a large levy paying organisation with surplus/
unspent levy funds to fully fund their apprenticeship training costs. The government allows levy paying 
organisations to transfer up to 25% of their contributions to other employers, meaning they don’t have to 
pay the normal 5% co-investment. Funds are transferred into the employer’s digital apprenticeship account 
to cover the full apprenticeship standard costs. Aspire Training Solutions are proud to work in partnership 
with Serco and Sodexo for levy sharing and will always seek to support small employers to obtain levy share 
funds wherever possible.



Every employer is required to set up a digital apprenticeship account in order to manage the funding of the 
apprenticeship. At Aspire we can provide full apprenticeship funding consultancy and support you to set-up and 
manage your account. This will also include applying for any incentives payments linked to the apprenticeship.

We will need to ensure all apprentices are added to your digital apprenticeship account prior to them being 
fully on-boarded in order that we maintain compliance in terms of them formally being funded for an approved 
apprenticeship training programme.

Once the funds have been allocated, Aspire will receive a monthly payment to fund the training of the apprentice(s) 
on programme. The cost of training (see qualification overview) is split equally throughout the apprenticeship 
training duration (minus 20% held back for the end point assessment phase which is claimed when the apprentice 
goes through Gateway to EPA). Employers can log on to your digital account at any time to view your cohorts and 
see the status of your levy / levy share balance.

ENROLMENT AND ON-BOARDING
For us to complete the enrolment process and commence the apprenticeship, your apprentice must be on payroll 
with a contract of employment.

The enrolment process will involve completion of the following documents:

• Employer/Training Provider Contract of Services – the ‘Written Agreement’

• Apprentice, Training Provider and Employer Commitment Statement

• Apprentice registration on Aptem, our online Learner Management System (LMS) which will include 
the apprentice providing evidence of ‘Right to Work in the UK’ (in-date passport/ birth certificate etc), 
completion of personal details and prior training and qualification information. They will also undertake 
an initial assessment using BKSB, a recognised platform for assessment of maths and English levels.

After the enrolment paperwork has been complete your apprentice will be assigned a tutor who will introduce your 
apprentice to their apprenticeship and discuss the commencement of their training.

APTEM
You and your apprentice will receive an invitation to join our Aptem Learner Management System. This is an online 
system for apprentice management, timetabling, communication, resource and task allocation, progress tracking, 
evidencing learning and virtual classroom delivery. We use it for all apprentice communications but it is also a great 
tool to help you as employers monitor the apprentice’s engagement and progress. As an employer user, you will be 
able to take part in tripartite reviews, track the progress of learners and to electronically sign compliance and review 
documents.

We offer a short support webinars for managers and mentors to learn how to use Aptem successfully. These will be 
communicated with you prior to your apprentice starting their training.



DELIVERY
All our apprenticeships have been developed based on stakeholder consultation and careful planning with 
sector specialists, underpinned by quality and evidence-based practice. Our blended learning delivery design 
encompasses a range of methods to engage learners and offer a rich and exciting programme.

This will include a structured timetable of provision (online and locally based) 
including all of the following:

• Group tutor sessions

• Virtual Classrooms

• Digital resources

• 1:1 tutored sessions

• Employer reviews

• Group training-subject specific, combination of theory and practical

• Peer-to-peer support sessions

• Classroom and group delivery observations

• E-learning

• Project work

• Functional skills tutored delivery (and ongoing functional skills embedded into the programme)

• Development of literacy and numeracy skills as an ongoing feature of the programme to enhance core 
skills

Our programme has extensive added value and is delivered in a structured way that helps the apprentice to keep 
up with required tasks whilst covering the necessary theory / knowledge components of the training:

• FORTNIGHTLY interactive tutored sessions with other apprentices following the same apprenticeship 
programme. These will be digital group sessions. The tutor will confirm which date you apprentice tutored 
sessions / reviews will take place at the beginning of the programme. On the alternate weeks that the 
tutored sessions are not taking place, the apprentices will be assigned related tasks so will still need to be 
released from their job role.

• MONTHLY individual reviews between the tutor and the apprentice. Some of these will take place digitally, 
some face to face. Every 8 weeks the employer mentor will be required to attend the review meeting – 
these are the more formal ‘tripartite reviews’ required for ESFA funding compliance. These reviews can be 
scheduled for the year so you and your apprentice(s) can plan ahead. Again, the tutor will organise this with 
you. Your allocated tutor will be in touch to make these appointments as soon as possible. These visits will 
last anything up to two hours depending on the support needs of the individual.

• FORTNIGHTLY virtual classrooms delivered via Aptem. These will be purely theory based delivery, similar to 
a lecture format. They are recorded so that in the rare event that your apprentice is unable to attend, they 
can log in to Aptem and watch them retrospectively.

• TERMLY practical CPD workshops relating to aspects such as curriculum PE, dance, gymnastics and mental 
health first aid. These are held either at our central training venue in Birmingham or in local hubs in other 
geographical areas of the country for apprentices that are unable to access our central location.

• WEEKLY functional skills sessions for candidates working towards level 2 functional skills assessments in 
Maths and/or English. This is in addition to the 20% off the job hours.



It is crucial that your apprentice is released for all components of their training 
and that they sustain their efforts to keep up with tasks and assignments 
allocated to them in order to achieve their apprenticeship and related 
qualifications in the time allocated.
NB. The apprentices are expected to have their audio and video activated for all digital delivery components to 
ensure their appropriate and professional engagement.

Here is a timetable outlining the training commitment and suggested format for the apprentice role.

NB – during school holidays, the apprentice will continue the training elements in line with the requirement to 
fulfil 20% off the job training.

If at any stage of the apprenticeship the apprentice requires functional skills, learning support or pastoral 
support, your apprentice can request this support through the tutor or via our Employer and Learner 
Engagement Officer.

AM

A
djusted lunch break (before schools break for lunch)

Lunchtime PM After-school

Mon
1:1 and group Tutored 
sessions, review meetings 
(finished by 11am)

FORTNIGHTLY

Playground 
activities and 
lunchtime 
support

PE lesson 
support

Monthly review

Sports/activity 
club

Tues
Playground 
activities and 
lunchtime 
support

PE lesson 
support

Sports/activity 
club

Wed
Playground 
activities and 
lunchtime 
support

PE lesson 
support

Sports/activity 
club

Thurs
Virtual Classrooms
(9am- 11) and/or 
assignment work

MONTHLY

Playground 
activities and 
lunchtime 
support

PE lesson 
support

Sports/activity 
club

Fri
Playground 
activities and 
lunchtime 
support

PE lesson 
support

Sports/activity 
club

Training - Part of 20% of the job    TA/Support Staff Role    PE and Sports Role   Apprentice Lunch Break



20% OFF THE JOB TRAINING
As the employer, you must provide your apprentice with their 20% off-the-job training opportunity to study 
towards their knowledge, skills, and behaviours on the apprenticeship programme.

20% of the Apprenticeship must be off-the-job training and is defined as learning which is undertaken outside of 
the normal day-to-day working environment and leads towards the achievement of the apprenticeship. This can 
include training that is delivered at the workplace but must not be delivered mas part of your apprentice’s normal 
working duties.

The off-the-job training must be directly relevant to the apprenticeship standard and could include the following:

• The teaching of theory (for example: lectures, role playing, simulation exercises, online learning or 
manufacturer training)

• Practical training: shadowing, mentoring, industry visits and attendance at competitions

• Learning support and time spent writing assessments/assignments 

Off-the-job training does not include:

• English and maths (up to level 2)

• Progress reviews or on-programme assessment needed for an apprenticeship framework or standard

• Training which takes place outside of your paid working hours

END POINT ASSESSMENT
After your apprentice has demonstrated they have acquired all the relevant knowledge, skills and behaviours of 
the apprenticeship standard and are occupationally competent in their role, they will go through Gateway and be 
entered for End Point Assessment. End Point Assessment has various elements which are discussed by the tutor 
with you and the apprentice at relevant points in the programme.

Details of the EPA for the apprenticeship standard are outlined in the qualification overview and full details can 
be found on the Institute for Apprenticeships website.

ROLES AND RESPONSIBILITIES
The training and development of an apprentice is a three-way partnership between the employer, the apprentice 
and the training provider. Here at Aspire we have an Apprenticeship Charter that outlines the roles and 
responsibilities of each, and commitment required.

Employer responsibilities:

• Work with Aspire Training Solutions to select the appropriate apprentice standard to the job role.

• Work with Aspire Training Solutions to advertise, recruit and induct the apprentice into their 
organisation.

• Work with Aspire Training Solutions and the Apprentice to negotiate the training plan for the 
apprenticeship.

• Commitment to the recruitment of high calibre apprenticeship candidates in a fully inclusive manner, 
respecting diversity and embracing individual needs

• Compliance with any employment legislation in relation to the recruitment of apprentices and relevant 
ESFA apprenticeship funding rules

• Providing appropriate and ongoing mentoring of candidates throughout their apprenticeship training

• Ensuring all apprentices receive fair treatment as per our core values, policies and procedures

• Provide a supportive environment.

• Duty to protect the health, safety, and welfare of their employees.



• Provide all necessary information, instruction, training, mentoring and supervision to enable 
individuals to continually develop.

• Allow the apprentice 20% of their employed hours to complete ‘off the job training’.

• Through accessing APTEM, have an understanding of where the apprentice is during their journey and 
what is required to complete.

• Attend and actively contribute to scheduled tripartite meetings with Aspire Training Solutions and the 
apprentice.

SAFEGUARDING
Safeguarding is protecting individuals from all forms of neglect and abuse, preventing harm to individual’s health 
or development and ensuring that their working environment fully complies with statutory Health and Safety 
legislation. To enable you to be confident in your own understanding of the subject and your responsibility as an 
employer you are strongly advised to download the Keeping

Children Safe in Education 2018 document from www.gov.uk/government/publications. If you do not have a 
designated Safeguarding Officer, then you should contact one of the Safeguarding Team at

Aspire Training Solutions (UK) Ltd for advice on how to proceed. Aspire Training Solutions takes it responsibilities 
for safeguarding very seriously and is committed to working with local Safeguarding Children Boards, (which 
include the Police and Local Authority

Children’s Social Care) and complying with their procedures. You will be able to access our full safeguarding 
policy via our web site. We will always follow this and the rules regarding confidentiality – we may have to share 
information with external agencies.

We adhere to Safer recruitment and vetting guidelines when employing staff and volunteers. All recruitment is 
overseen by our Designated Safeguarding Lead.

If you have any safeguarding concerns relating to your apprentice, please contact Jon Davies We also provide all 
of our apprentices with Safeguarding and Prevent training at the beginning of their apprenticeship.

PREVENT
The Prevent Strategy has five key strands aimed at addressing these causal factors and in support of the overall 
aim of stopping people becoming or supporting terrorists or violent extremists:

• Challenging the violent extremist ideology and supporting mainstream voices;

• Disrupting those who promote violent extremism and supporting the institutions where they are 
active;

• Supporting individuals who are being targeted and recruited to the cause of violent extremism;

• Increasing the resilience of communities to violent extremism; and

• Addressing the grievances that ideologues are exploiting.

To support the Prevent Strategy, Aspire alongside other partners such as local employers, has a critical role 
in preventing violent extremism, including recognition of any signs that a student may be at risk, or is a risk 
to others. Employers understand the local context and are in a unique position of being part of the local 
communities where we share the responsibility of rejecting and condemning all forms of violence.

If you have any concerns about the welfare of an apprentice or student on work experience, you can contact the 
Aspire Safeguarding Team for advice on all matters relating to the Prevent strategy.



HEALTH & SAFETY
You are likely to have your own procedures in place for Health & Safety induction training, Health and Safety 
policies and risk assessments. We may ask for copies of these to evidence that the health and safety of the 
apprentices has been sufficiently considered.

We would encourage employers to clearly communicate to apprentices the importance of this topic and to 
outline the sanctions that would apply if they failed to follow your procedures and instructions. A good rule of 
thumb is to tell apprentices that if they are in any way uncertain about a Health & Safety issue, to stop and check 
rather than take risks.

ONGOING RELATIONSHIP MANAGEMENT
Once your apprentice commences their apprenticeship, you will be introduced to our Learner and Employer 
Engagement Officer, who arrange to catch up with you digitally or face to face on a termly basis to review the 
overall progress and impact of the apprentice and their training on your organisation and the objectives you have 
set. These are not designed to be lengthily but should hopefully help you to crystallise and focus the utilisation 
of your apprentice to see maximum impact from the breadth of training they receive. We want to hear all of your 
feedback – positive and negative, as this genuinely helps us to evolve and develop our programme and service 
levels.

Throughout the apprenticeship, your general communications will take place with the tutor. If you ever have 
any issues or concerns please do feel free to contact either the Learner and Employer Engagement Officer or 
Development Executive for Apprenticeships to discuss these, and we will always endeavour to support you in 
resolving them.

AT THE END OF THE APPRENTICESHIP
Once the Apprenticeship is completed there are a variety of options to consider including:

1. Progressing to a higher level Apprenticeship with support from Aspire. This transition depends upon 
their role and responsibilities within the organisation and their ability to meet the demands of the 
higher qualifications. Please discuss the feasibility of this option with the Development Executive 
/ tutor before the Apprenticeship has been completed. They will be able to advise you and the 
apprentice on this option.

2. Becoming an employee. If a suitable vacancy or opportunity arises you can employ an apprentice at 
the end of their Apprenticeship. They would be employed like any other member of staff on a new 
contract of employment and would then be entitled to the national minimum wage for their age 
group, as a minimum.

3. Leaving your organisation. If the two options detailed above are not possible at the end of the 
Apprenticeship then you, the apprentice and the tutor will need to set a date for them to leave the 
organisation once the Apprenticeship is completed. It is not possible to continue to employ them as an 
apprentice once they have completed their apprenticeship.

We hope that you will continue to support them as they look to progress both by 
providing employer references and making them aware of any suitable vacancies 
you may come across, as well as allowing time off work for interviews.



We are so happy that we chose Aspire to support us in building our workforce 
for PE. They have been fantastic since day one in recruiting seven apprentices 
across our MAT. Everything ran very smoothly from recruitment to creating their 
online learning plans and the additional support with how to manage our newly 
appointed apprentices. All our apprentices have now started to put their learning 
into practice in our school settings and during this pandemic, we have reaped the 
benefits of the support they have given to our schools in other areas, not just PE. 
They have all been a great asset to us, especially at this time. Thank you to all the 
team at Aspire for all your hard work. We really appreciate it!

Birmingham based Multi-academy Trust Employer 

Having apprentices has been invaluable to our organisation. We believe in 
staff development and commit a lot of time to it, so having Aspire to work 
with just adds value to what we can offer. This way we can take on people that 
we see huge potential in and give them the opportunity to complete a formal 
qualification, whilst they learn our trade with real life, on the job learning. This 
gives our apprentices as much opportunity to secure themselves a career at the 
end of their course by gaining experience, knowledge and the values and ethos 
of our team of staff. The tutors and other staff at Aspire are fantastic and very 
easy to communicate with in keeping our apprenticeships running smoothly.  

Coaching Provider Employer

The apprenticeship has opened a wide range of opportunity for me by creating 
links with partner sporting organisations. It also allowed me to receive high 
quality CPD to up skill myself and put those skills into practice in a real workplace 
environment. All of which wouldn’t be possible without the guidance of my tutor 
from Aspire Sports who goes above his call of duty to ensure I am equipped with 
the right knowledge and tools to create opportunity for myself and better my 
future.

Apprentice

Our apprentice has really enjoyed his apprenticeship so far with Aspire. He has 
put into practice in his own sessions all of the skills learnt in the training and 
continues to do so on a daily basis. All of the topics have been relevant to Josh’s 
progression in particular the funding, where as a business we are looking to push 
this area forward with Josh leading the way! We feel he has been given excellent 
support during his apprenticeship with Alex his mentor & tutor who is in regular 
contact with him. As a partnership we continue to thrive with Aspire and are 
always looking to move forward as a business with their unique programmes.
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